S FOR FACILITATING
YBRID MEETINGS

Conducting hybrid meetings requires preparation as they are
more complex to facilitate than meeting in-person or virtually.
To ensure an inclusive, productive and professional experience for all attendees,
here is a list of resources...

County Resources
Technology Services and Solutions

Virtual Meeting Solutions

Microsoft Teams Support
The Learning Organization’s Solutions Hub: Discover Ways to Work Differently

sccLearn Resources
Contributing as a Virtual Team Member (online course, 17 min)

Mastering Virtual Teams: Strategies, Tools, and Techniques That Succeed, (book)
Microsoft Teams Bundle (multiple books, videos)

Microsoft 365 Fundamentals: Office 365 & Collaboration (online course, 41 min)
Zoom: Supplemental Resources (Bundle)

Additional Resources Online
How to Have a Hybrid Meeting That Works for Everyone (YouTube video, 6:29 min)
What It Takes to Run a Great Hybrid Meeting (Harvard Business Review)

Where To Start With Hybrid Meetings (The Grove-webinar 35 min)

Zoom Video Tutorials (Online ZOOM Help Center)

Disclaimer: Our web pages contain links to websites of organizations outside the County. While we offer these links for your
convenience in accessing additional resources about specific topics, please be aware that the policies that apply to our website may
not be the same as the terms of use for other websites outside the County. For more information, please go to the County of Santa

Clara Links Policy. .
Learning &
Employee
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https://sccconnect.sharepoint.com/sites/tss/SitePages/Services.aspx
https://sccconnect.sharepoint.com/sites/tss/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2Ftss%2FShared%20Documents%2FVirtual%20Meeting%20Solutions%2Epdf&parent=%2Fsites%2Ftss%2FShared%20Documents
https://sccconnect.sharepoint.com/sites/tss/SitePages/teams.aspx
https://sccconnect.sharepoint.com/sites/thesolutionshub
https://scclearn.sumtotal.host/Core/pillarRedirect?relyingParty=LM&url=core%2Factivitydetails%2FViewActivityDetails%3FActivityId%3D93972%26UserMode%3D0
https://scclearn.sumtotal.host/Core/pillarRedirect?relyingParty=LM&url=core%2Factivitydetails%2FViewActivityDetails%3FActivityId%3D76565%26UserMode%3D0
https://scclearn.sumtotal.host/core/pillarRedirect?relyingParty=LM&url=https:%2F%2Fscclearn.sumtotal.host%2Flearning%2Fcore%2Factivitydetails%2FViewActivityDetails%3FUserMode%3D0%26ActivityId%3D100464%26ClassUnderStruct%3DFalse%26CallerUrl%3D%2Flearning%2Flearner%2FHome%2FGoToPortal%3Fkey%3D0%26SearchCallerURL%3Dhttps%253A%252F%252Fscclearn.sumtotal.host%252Fcore%252FsearchRedirect%253FViewType%253DList%2526SearchText%253DTeams%2526startRow%253D0%26SearchCallerID%3D2
https://scclearn.sumtotal.host/core/pillarRedirect?relyingParty=LM&url=app%2Fmanagement%2FLMS_ActDetails.aspx%3FActivityId%3D95958%26UserMode%3D0
https://scclearn.sumtotal.host/Core/pillarRedirect?relyingParty=LM&url=core%2Factivitydetails%2FViewActivityDetails%3FActivityId%3D100656%26UserMode%3D0
https://www.youtube.com/watch?v=qRSrgLtok7I
https://hbr.org/2021/06/what-it-takes-to-run-a-great-hybrid-meeting
https://youtu.be/xOK6Lhc62vs
https://support.zoom.us/hc/en-us/articles/206618765-Zoom-Video-Tutorials
https://www.sccgov.org/sites/scc/Pages/Links-Policy.aspx
https://www.sccgov.org/sites/led/Pages/home.aspx
mailto:LED@ceo.sccgov.org

